
This guide from the North Woods Dressage Association is meant as a helpful 
resource for competitors. We will walk you through the steps to submit an entry to 
a USDF/USEF Recognized Show using horseshowoffice.com. 

Whether you are new or returning to the sport, or a seasoned competitor, we hope 
you will gain something to help make registering for competitions easier for you in 
the future. 

Please feel free to share with your friends. As always, please reach out to us if you 
have any questions. 

nwdagmo@gmail.com | northwoodsdressage.net

http://horseshowoffice.com
mailto:nwdagmo@gmail.com
http://northwoodsdressage.net


What do I need to start?

➢ Contact information and USDF/USEF numbers for Rider, Trainer, Coach, and Owner.
➢ Horse information and registration numbers
➢ Your stabling Group Name if you want to be stabled with others from your barn
➢ Know which classes and division to enter
➢ Have a credit card ready for payment
➢ Some states/shows require a vet to issue a health certificate to travel. Check the prize list for 

details.
➢ Be ready to upload Current Coggins, Proof of Vaccination (within 6 months), State Specific 

Waiver and Entry Agreement (signed by Rider, Trainer, Coach, Owner, Parent/Guardian), and 
music file for your musical freestyle if applicable. These can be uploaded right after payment or 
you can upload or email to show secretary at a later date.



Navigate to 
horseshowoffice.com

Click here to find 
your show

Results will be 
posted here



Click the drop down menu to enter. If 
there are two shows in one 

weekend, you’ll need to complete 
separate entries for both.



Click this drop down menu to access 
prizelist and other necessary documents



Enter your horse’s 
USDF number to 
auto-populate info 

below



Confirm horse info.

Confirm horse and 
owner USDF and 
USEF registration 

status. 

Register/Renew as 
needed. 

Take note of SafeSport 
expiration dates.



Enter Rider’s USDF 
number to auto-populate 

info below



Confirm Rider info. 

Confirm USEF and 
USDF registration 

status, renew/register 
as needed. 

Non-member fees may 
apply if you are not a 

member.

Take note of SafeSport 
expiration date.



Not sure which USDF Membership you need?

Visit usdf.org/join/ to compare benefits of each membership. Your North Woods Dressage 
Association membership includes a USDF ‘Group Membership (GM)’ and you will get a 
USDF number. 

With a GM membership, you can compete at USEF-licensed/USDF-recognized 
competitions, you will be eligible for USDF Rider Awards, and you will receive the other 
benefits of a USDF GM membership as well as the benefits of an NWDA membership.

You need a Participating Membership if you are interested in competing for 
Adequan/USDF Year-End Awards or Great American Insurance Group/USDF Regional 
Championships or Breeders’ Championship Finals.

Check out the exception list for exception to membership, including Introductory Level and 
Opportunity Classes. 

http://usdf.org/join/
https://www.usdf.org/join/


The “trainer” is the adult (age 18 or 
older) physically present on the 

competition grounds that is 
responsible for the health and 

welfare of the horse. 

This may be different than your 
‘coach’. 



Enter coach’s USDF 
number if applicable. 

You may not have a coach, 
but if you are paying 

someone to coach you on 
the show grounds, you 
should include them on 
your entry. If you include 

them, they need to sign an 
Entry Agreement and 

Waiver.



Enter your classes for each day! 

Take special note of class 
designations. 

‘With GAIG QUAL’ means it is a 
Regional Championship qualifying 
class, and you will be charged the 

qualification fee. 

‘TOC’ means Test of Choice and may 
give you the option to ride the same 

test twice in a day.

Be sure to select the right Division. 
Check the USEF Dressage Rulebook if 

you’re not sure. 



If the competition is ‘two 
shows in one weekend’, you 
should complete two entries, 
and put stabling information 

on only one entry. 

Be sure your group is using 
the same stabling group 

name.

Purchase bedding on your 
entry if needed, indicate 
whether you need and 
electrical hookup for 

camping, and indicate tack 
stalls (where available.)

Know whether you need to 
strip stalls clean at the end 

of the show, and plan 
accordingly.



Review charges and complete payment. Office 
fee is non-refundable. USEF fee includes the 

‘drug-fee’ for USEF drug testing. 

Be sure you know the rules around refunds and 
late entry fees. Check prizelist for details.

https://www.usef.org/forms-pubs/y43CKVwh4Mc/drugs-medications-faq#:~:text=It%20is%20paid%20for%20by,additional%20cost%20to%20the%20competitor.


Be sure to fill 
out a separate 

entry if your 
competition is 
‘two shows in 
one weekend.’

Not quite done yet! 
Be sure to upload 

all required 
documents



What documents do I need to upload?

❏ Current negative coggins test
❏ Proof of EIV/EHV/Flu/Rhino vaccination within 6 months of show
❏ Federation Agreement signed by owner, rider, trainer, coach if applicable, 

parent/guardian if applicable
❏ State Specific Waiver signed by owner, rider, trainer, coach if applicable, 

parent/guardian if applicable
❏ Freestyle qualifying test if applicable
❏ Freestyle music file if applicable (check prizelist for management preference)



Other helpful information and links:

● Show Prizelist will tell you everything you need to know about that competition
● Dressage Protocol from USDF is a helpful document 
● USEF Dressage Rulebook is essential reading for everything from movements 

in your dressage test, tack, dress, drugs, gaits, scoring, and more. Recent rule 
changes are found in red.

● USDF.org United States Dressage Federation
● USEF.org US Equestrian
● northwoodsdressage.net (find NWDA omnibus and forms here)
● Travel Safety checklist from the United States Pony Club
● USDF Dressage Tests 
● Register here: Horseshowoffice.com

https://www.usdf.org/EduDocs/Competition/DressageProtocol.pdf
https://www.usef.org/forms-pubs/F3p8pgrWgAo/dr-dressage-division
http://usdf.org
http://usef.org
http://northwoodsdressage.net
https://files.ponyclub.org/resources/139/TRAILER_SAFETY_CHECKLIST
https://www.usdf.org/downloads/forms/index.asp?TypePass=Tests
http://horseshowoffice.com


TIPS
● Online entries are preferred to reduce errors. 
● Late entries may not always be accepted, so don’t plan on it - enter early!
● For NWDA shows, the ‘Premium Stabling’ is in the Dressage Barn or Dairy 

Barn. Tack stalls are not available due to lack of space.
● Contact the Show Secretary early with any concerns or questions. 
● For faster check-in, make sure all necessary documents are submitted 

before you get to the show.
● Make sure you are aware of all relevant Award Requirements BEFORE you 

show. If you are pursuing NWDA or USDF Year-End awards, double check 
that you have all necessary memberships and qualifications to be eligible.



FAQs
● Who has to take SafeSport?

○ “Any USEF Competing Member who is 18-years-old and older (based on your actual birthday) is 
required to take the SafeSport training, including amateurs, professionals, juniors who are 
18-years-old and older, and owners who have an annual, three-year, or lifetime membership.” 

○ Click here for more SafeSport questions

● When will ride times be posted?
○ Ride times will be available the week of the show. 

● Where can I find my score?
○  Results and scores will be posted online and in the show office shortly after your ride.

● How do I qualify for NWDA Awards?
○ Horse and Rider need to be registered as a combination prior to competition to be eligible.
○ See Awards page for more details 
○ Volunteering is now required to qualify for NWDA Year End Awards. Learn more about volunteering 

here. 

https://www.usef.org/faqs/us-center-for-safesport-training
https://northwoodsdressage.weebly.com/award-categories.html
https://northwoodsdressage.weebly.com/volunteer.html
https://northwoodsdressage.weebly.com/volunteer.html

